Edward M. Neleski MBA

103 Dove Hollow Ct., Saint Marys, GA 31558                                          Cellular: (757)810-5823

edward.neleski@gmail.com                                                           www.linkedin.com/in/edneleski
Overview:
Experienced educator of adult students from diverse backgrounds and knowledge levels.  A true passion for learning and teaching, providing strong leadership, classroom management, and a keen understanding of Adult Learners.  
Relevant Training Experience:
Curriculum Writer/ Facilitator – MHLI




Mar 2015 – Present

Update curriculum to ensure current, relevant content and to ensure courses meet Adult Education theory.  Conduct research and perform technical writing as needed.  Facilitate classes on US Military Unaccompanied and Family Housing topics.

Transition Program Manager - Fleet and Family Support Center       Mar. 2012 – Mar. 2015
Design and conduct classroom training, small group seminars, and one-on-one consultations to retiring or separating service members and their families. Sought out as a subject matter expert on all phases of the military transition process. 

* Conduct classes ranging in size from 8 to 60 participants.

* Design or update curriculum as needed in order to provide current, relevant data.

* Monitor training results to ensure program effectiveness.

* Clients and class participants range from entry level employees to Executive Level

Transition Assistance Program Facilitator - GBX Consultants, Inc.     
   Jan. – Mar. 2012                         
Conduct workshops for separating military members and their spouses, teach job search skills, separation planning, benefits awareness, and stress reduction plans. My expertise, knowledge and abilities allowed me to transition into the full time Program Manager Position.
Substitute Teacher - Camden County School Board,                 
            Dec. 2011 – Jan. 2012
 Fill in on short notice for High School and Middle School teachers who are absent from their classes. Follow lesson plans, keep the students focused on the assigned tasks, and ensure all school policies are followed.  Requires a high degree of flexibility and adaptability with schedules and classroom management styles.

Contract Trainer - Military Housing Learning Institute (MHLI)          Jun. 2009 – Dec. 2011     Taught courses on leadership, housing management, personnel development, forecasting for future housing or staffing needs, customer service, and contract administration.
 * One of the only instructors contracted by MHLI to teach across military branches; certified to teach Army, Navy and Marine Corps courses.  
* Demonstrated and taught students to use the Military’s enterprise housing management software, in use by every Army, Navy and Marine Corps Installation world-wide.

* Authored two webinars that were used to train Housing Personnel Safety and Energy Awareness.
* February 2010:  Presented workshops during the Annual Professional Housing Manager’s Association (PHMA) Professional Development Seminar.
Training Manager - US Navy MidLant Regional Housing Office       Sept. 2006 – Aug. 2009     * Developed and taught the ONLY Building Manager Course offered by the Navy resulting in a greater understanding of the duties of the Building Managers and an overall improvement in the maintenance of the Regional properties as evidenced by the increased scores received by the various installations during annual inspections and the increased number of properties earning the Director’s 5-Star Award. 
* Was a founding member of the Regional Customer Oriented Enterprise roll-out.  Certified by Achieve/Global to teach/facilitate Achieving Extraordinary Customer Relations and Coaching for Extraordinary Service.  
* Personally taught 22 offerings of the Achieving Extraordinary Customer Service customer service course and12 offerings of the Coaching for Extraordinary Service coaching and leadership courses. 
* Assisted in developing the scripts and scenarios for the revised courses that centered on Navy Bachelor Housing, Family Housing, and Fleet and Family Readiness issues. 
Education and Training:

* Master of Business Administration, University of Phoenix, September 2009

* Bachelor of Science, Education, Technical, Trade and Industrial Education, May 2002  

   Valdosta State University, Valdosta, GA 
* Certified Job and Career Transition Coach, the Career Planning and Adult Development Network, August 2012
* Certified Defense Unaccompanied Housing Manager, Military Housing Learning Institute / 
    American Apartment Managers Association

* Certificate of Specialization, Human Resources Management – With Honors, June 2005, 
   Educational Institute of the American Hotel & Lodging Association

* Certificate of Specialization, Certified Hospitality Supervisor August 2000 Educational
    Institute of the American Hotel & Lodging Association

* Numerous courses in Computer Information Science, Project Management, and Emergency Management.

